
Quick reference guide
School admin

Classes in the admin view are sorted into year level / group categories. 
Additionally, if your school has multiple campuses, classes will be separated accordingly.

Main page

Profile / billing / reports

To access and edit your profile details, review your billing details, and view your weekly 
reports, navigate to the top bar in your admin view. 

Where to go for help
Feel free to chat to your program coordinator and/or reach out to the Switch4Schools team via email at 
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  Thisisasmall@email.example.com
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Select a campus
Select a year level / group
Select a class
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Accessing classes Editing classes
1 Add student

Add teacher
Toggle class settings
Access group login code
Schedule check-ins
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https://mail.google.com/mail/u/0/?fs=1&tf=cm&source=mailto&to=support@switch4schools.com.au
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